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I. FOLEY MIDDLE SCHOOL POLICIES

All students are required to follow the BCBE Student Code of Conduct Handbook along with Foley Middle School policies.

1. Upon arriving in the morning, students should report to their designated areas and remain there.
2. Students are required to wear a face mask or face covering, that covers the mouth and nose when unable to social distance..
3. Gum and candy is not allowed.
4. Smoking, chewing, dipping, or possession of tobacco products on campus or at school-sponsored events will result in either suspension/expulsion or other appropriate disciplinary action. (ALA.ADM.Code 290-030-010-06) Parental permission does not exempt a student from this policy. FMS is a non-smoking campus.
5. Students at off-campus events are expected to follow school system rules and regulations and are subject to the authority of school officials.
6. Drug and/or weapon possession is both illegal and a criminal offense and will be dealt with according to county policy and the Alabama state laws. (Possession of Firearms/weapons 94- 817-Class C Felony.) (Federal Guns Free Schools Act and la. Act 95-756.) (Drug offenses under Section 16-1-24.1 Code of Alabama.)
7. Students will be given a locker after paying fees. Lockers are to be used only at designated locker times. Lockers privileges may be taken away.  Students provide their own combination lock. 
8. Public displays of affection and intimate gestures are inappropriate and unacceptable on school campus or events. Disciplinary action may result.
9. Students may not receive deliveries at school. This includes food (McDonald’s, Burger King, Zaxby’s, Subway, etc.), flowers, balloons, etc. during school hours. 
10. Students are not allowed to wear bandannas on campus.
11. Sunglasses, hats, hoods, headgear, earplugs or earphones are not to be worn inside the school building.
12. Clothing exhibiting or representing gangs or gang activities will not be permitted. Any such actions may warrant either a suspension or expulsion.
13. Desks, lockers, and other items, although assigned to a particular student, may be entered and searched by school officials whenever said officials have reasonable cause (Title 16-4-13) Alabama Administrative Code #290-030-010-06.
14. The administrator, or that person’ designee may take appropriate disciplinary action against any student who fails to cooperate with school officials in their investigation of school conduct code violations. (Alabama Code Section 16-1-24.1)
15. Possession of Firearms and Weapons on School Premises—94-817—Class C Felony—Federal Guns Free Schools Act and Ala. Act 95-756—“The principal, or that person’s designee, shall notify appropriate Law Enforcement Officials when any person violates local board of education policies concerning drugs, alcohol, weapons, physical harm, or threatened physical harm to a person. If a criminal charge is warranted arising from the conduct, the principal or that person’s designee is authorized to sign such a warrant.” (Section 16-1-24.1 of the Code of Alabama as Amended May 1992)


II. Conduct


PERSONAL HANDHELD ELECTRONIC DEVICES (BOE POLICY #970)
This policy shall apply to handheld electronic devices with communication and storage capabilities and shall include, without limitation, cellular telephones, MP3 and similar music players, tape recorders and players, scanners, portable digital assistants, wireless email devices and cameras. The scope of this policy does not include electronic devices approved for use by the building principal or required by a student’s Individualized Education Program. 

· Students in grades 6 through 12 shall be allowed to possess electronic devices in the off position during the instructional school day. Use of electronic devices during the instructional day, except in accordance with this policy, is otherwise prohibited. 
· Students in grades 6 through 12 may, in accordance with the instructions of the school official in charge, possess and use electronic devices during periods of transportation on school buses. Provided however, no student shall use any electronic device capability which allows them to record images (i.e., camera or video recorder). 
· Students in grades K through 5 are not allowed to possess or store electronic devices on Baldwin County campuses. 
· Students shall have no expectation of privacy in any electronic device possessed by a student in violation of this policy. Students bringing electronic devices to school, do so at their own risk. The Baldwin County Board of Education assumes no responsibility for lost, damaged or stolen electronic devices brought to school by students. 
· Violations of this policy shall result in the immediate confiscation of the electronic device. Refusal to turn over an electronic device to an administrator will result in immediate suspension, pending further potential discipline, and a parent conference. Confiscated electronic devices shall be securely stored in the school’s administrative offices until retrieved in accordance herewith. Any electronic device not retrieved within 30 days shall be subject to disposal. In addition, the following consequences shall, at a minimum, be imposed: 
· First Offense: The student’s Parent/Guardian will be allowed to pick up the confiscated electronic device at the end of the school day. 
· Second Offense: The student will receive up to one day of in-school suspension. The student’s Parent/Guardian will be allowed to pick up the device 
· Third Offense: The student will receive one day of suspension. The student’s Parent/Guardian will be allowed to pick up the device. 
· Fourth Offense: The student shall receive up to three days of suspension. The student’s Parent/Guardian will be allowed to pick the device up. 
· Subsequent offenses: The student shall be subject to further suspensions/expulsion.

Cumulative violations shall be based upon the school year. 

In the event students are suspended or expelled for violating this policy, due process shall be provided in accordance with Board Policy 917. 
In certain instances there is educational value in utilizing personal electronic devices in classrooms when such devices aid in extending, enhancing, and/or reinforcing the students’ learning process related to the instructional objectives of the class they are attending. Approval for students’ use of such devices will be at the discretion of the building principal in coordination with the Board’s Information Technology department and shall be pre-approved in writing by the principal. 

Electronic devices shall be subject to search in accordance with applicable state and federal law. Electronic devices will be receipted and surrendered to law enforcement personnel upon request of law enforcement. 

Use of Digital Device During the Administration of a Secure Test.  The possession of a digital device (including but not limited to cell phones, MP3 players, cameras, or other telecommunication devices capable of capturing or relaying information) is strictly prohibited during the administration of a secure test. If a student is observed in possession of a digital device during the administration of a secure test, the device will be confiscated. If a student is observed using a digital device during the administration of a secure test, testing for the student will cease, the device will be confiscated and is subject to search. The student will be dismissed from testing, and the student’s test will be invalidated. Local education agency (LEA) personnel will make all students, parents, and/or guardians aware of this prohibition through inclusion of this policy in the Student Code of Conduct Handbook and other regularly used modes of communication.
LOCKERS
1. Students who intentionally deface, defile, or attempt to destroy a school locker may face criminal
charges for destruction of school property. ACT 94-819. They may also lose locker privileges.
2. Students do not have permission to share, trade, or change locker location.  Students are only allowed to go to lockers at designated locker times. 
3.  It is the responsibility of the student to report locker problems to their homeroom teacher who will then notify the office or insure that the student receives help.
4. Lockers are school property and may be searched at the discretion of an administrator.
BUS CONDUCT
Due to over-crowded buses, students will only be allowed to ride their assigned bus home. 
Remember that the buses are like classrooms and the drivers are the teachers. Proper conduct on Baldwin County Public School buses is required and behavior must not endanger the safety and welfare of others. A student who misbehaves or is uncooperative while riding the bus may be suspended from the bus. The first such suspension will typically be for a period of three (3) days; subsequent infractions may result in longer suspensions. Repeated infractions may result in suspension from the bus for the remainder of the school year. Riding the bus is a privilege, not a right, and may be  revoked if students do not behave appropriately. 
ALABAMA’S SCHOOL BUS-STOP LAW
“The driver of a vehicle upon meeting or overtaking from either direction any school bus which has stopped for the purpose of receiving or discharging any school children on a highway, on a roadway, on school property, or upon a private road shall bring the vehicle to a complete stop before reaching the school bus...”
“The driver of a vehicle upon a divided highway having four or more lanes which permits at least two lanes of traffic to travel in opposite directions need not stop the vehicle upon meeting a school bus which is stopped in the opposing roadway...”
“Divided Highway” is defined as a roadway where opposing lanes are divided in order to impede traffic traveling in one direction from crossing over into the opposing lane(s). This includes grass medians, concrete barriers, guardrails, etc.
1. Bus Transportation is provided as a service, not a requirement. Therefore, students are expected to follow at all times the bus rules that are outlined below:
2. Cross in front of the bus while it is stopped and the stop sign is out.
3. Keep hands and head inside the bus.
4. Remain seated while the bus is in motion.  
5. Do not eat or drink while riding the bus.
6. Do not throw objects from the school bus windows. 
7. Keep noise to a minimum.
8. Observe same conduct as in the classroom.
9. Fighting on the bus will result in a school and/or bus suspension.
10. Students who intentionally destroy bus seats or other equipment are responsible for repair/replacement and may be dealt with by the police. Special cameras have been placed on buses to document students’ behavior. All bus areas, on campus as well as bus stops in the community, fall under school jurisdiction and are subject to school policy and discipline.


When an emergency situation exists that warrants a student riding a different bus, the following procedures must be followed:
1. Parents should send a signed note to school stating the bus number change with the date and phone number where the parents may be reached during the day for verification. 
2. The student must bring this note to the school secretaries to be verified and signed as soon as they get to school, but preferably no later than 9:00 a.m.
3. This signed note must then be given to the bus driver. No permission will be granted to any student to ride a different bus if they present the note during the afternoon bus waves. It is the responsibility of the student to keep up with the signed bus note as well as getting the note to the front office to be verified.
4. In the event of a change of address and in need of new bus assignment, send a letter and two proofs of new residency.

STUDENT EXPECTATIONS
1. Enter and exit the classrooms, halls, and all other areas in a quiet and orderly manner.
2. Show respect to all faculty, staff, visitors, and fellow students. 
3. Come to school on time, be prepared, and give best effort each day.
4. Be responsible for cleaning up trash and disposing of trash items appropriately in all areas of the campus.

ON CAMPUS SUSPENSION
Students will be assigned work by the regular classroom teachers and will be expected to complete these assignments. Assignments made by the teachers should relate to the work being covered in the class. Depending on the nature of an assignment, some assignments may have to be made up after a student returns to the regular classroom setting. This will be teacher discretion. On campus suspension can be extended if work assignments are not completed. Students in OCS will have break and lunch at a time different from their peers.

PARENT CONFERENCES
Parents are encouraged to schedule a conference with their child’s teacher(s) during first semester of the school year.
1. Parents may meet with teachers before or after school, or during planning periods on designated days of the week.
2. Please remember that a teacher’s first duty is to teach. Therefore, teachers will not be able to hold conference during class time or leave the classroom to meet with parents.
3. To schedule a conference, email the teacher through the school’s website or call the school office at 943-1255 with a phone number or email address where you can be reached. Please allow the teacher 24 hours to reply.

PERFORMANCE INCENTIVES AND PRIVILEGES
These school-wide efforts, as well as those designed by teams, are intended to encourage students in academic performance, attendance, and proper behavior. They include, but are not limited to, Student-of the-Month, Talent Show, Teacher/Student Volleyball, Basketball and Soccer games, Field Trips, Sports Activities, Assemblies, dances, bowling trips and much more. Attendance is based on pre-set standards of behavior for a month/quarter, or as deemed by team teachers/administrators /school policies. Those who do not qualify will be removed from the Pride List.  

PRIDE LIST
Students with less than 5 tardies, No major office referrals (out of school suspension, bus suspension or OCS) and less than 2 unexcused absences are on the PRIDE LIST.  Students must be on the PRIDE LIST to attend off campus field trips, school sponsored rewards such as quarter dance, bowling and Stay out Hang out. 
*Everyone will be eligible at the beginning of each quarter.

POSITIVE BEHAVIOR INCENTIVE SUPPORT

SL1  
· Classroom policies and procedures.  
· Classroom incentives, Leader In Me, Student Engagement
· Warnings – verbal & Non Verbal

SL2 
· Minor Violations entered by teachers
· Contact parents when students receive break/lunch detention

SL3 – Office Intervention
· Major referral for students who receive 4 SL-2 (minor violations) within 9 weeks 
· After school extended learning on the following Friday
· Referral to RTI for behavior on second major referral  - this could include small group participation,  short term goal development
· Special Education students – IEP meeting to add a behavior goal or review/revise current BIP if student has one in place.  

*Immediate major referral for students who engage in fights, drugs/alcohol activity or other activities that are listed in the Baldwin County Student Code of Conduct
 

III. Academics
Middle School – Grades 7-8:
1. Students must earn a yearly passing average in all core courses: English, literature, mathematics, social studies, science.
2. To be promoted, a student who fails one or two core courses must attend summer school immediately following that school year.
3. Middle school students must earn a semester summer school grade high enough to average a yearly passing grade when combined with either semester completed during the previous academic year.
4. Students who do not meet the established criteria for promotion may be retained one time in grades 6 through 8 and twice if not previously retained in grades K-5.
5. No student should be retained in Grade 8, or any lower grade, if the student will reach the sixteenth birthday during the following academic year.
6. Parents should be notified in writing, as early as possible, that retention is under consideration. Notification should indicate that while promotion is doubtful at that time, substantial progress during the remainder of the year could lead to promotion. Such notification should be by the 5th week of the third quarter.
7. The decision to promote or retain will be made in the best interest of the child, and students may be placed at the level determined most appropriate by the principal.

STUDY HABITS
· A good education is important, and there are some things you can do to help:
· Attend school regularly.
· Be attentive in class.
· Have materials necessary for class.
· Ask questions if you do not understand, or ask your teacher for extra help.
· Do not waste time during the school day.

EXTENDED LEARNING OPPORTUNITY
2 Saturdays per month
8:00 - 11:30
· Students who have incomplete assignments or zeros on Friday will be scheduled for an extended learning opportunity to be held the following Saturday.
· Parents will be notified 
· If the student completes assignments during that following week they will not be required to attend.
· 4 minors violations in a quarter will result in After School Detention on the Following Friday



SCHEDULE CHANGES
All students are required to take English, math, science, social studies, and PE. 
In order to request a schedule change, the following procedures should be followed:
1. Parent/Guardian should write a letter requesting that the student’s schedule be changed stating a valid, academic reason for the change.
2. Student should give this written letter to the homeroom teacher.
3. The homeroom teachers will turn in the parent/guardian letter to school principal to determine if a schedule change will occur.
4. If the student’s schedule is changed, a new schedule will be placed in the homeroom teacher’s mailbox.
5. Students should continue to follow their old schedules unless or until they receive a new one.
  
IV. Chromebook Policy

· All Students must have padded backpack and two straps at least one inch thick
· Student will be responsible for any applicable fees for repair or replacement - Physical Misuse or Neglect (leaving computer/bag unattended, exposure to food/drink, dropping/throwing of items. 

STUDENT CHROMEBOOKS
Students are issued a Chromebook and power adapter upon enrollment into the school, and the student is expected to return the Chromebook and power adapter at the end of the school year, or upon withdrawal from school.
Students are responsible for general care of the Chromebook issued to them.  Failure to care for the Chromebook may result in fees being charged to the student.
Some general things to remember are:
· Students should not place stickers, paint, or markers on the Chromebook.  
· Students are expected to charge their Chromebooks overnight.
· Students should take care not to damage the laptop screen.

If you damage your laptop, bring it to the Help desk for repair.  If the repair is covered by warranty, then you will not be charged for the repair.  If the damage is not covered by warranty, then you will be charged the following for the damage or loss:  

	Replace Screen
	$100.00

	Replace Keyboard Assembly
	$100.00

	Replace Camera  
	$100.00

	Replace Outer Shell (due to physical damage or markings that cannot be removed) 
	$  50.00



If you lose your laptop or your power adapter, you will be charged for a replacement.

	Replace Chromebook
	$300.00

	Replace Power Adapter
	$  20.00




LAPTOP DISCIPLINE POLICY
Inappropriate downloads, internet activity, communications, or use/download of proxy
1st Offense: 	Warning, OCS, or loss of use (maximum) 5 days
2nd Offense:	Maximum-1 day OCS/Computer taken (maximum) 10 days/Parent contact
3rd Offense:	Maximum-Academic Saturday School/Computer taken (maximum) 20 days/Parent contact
4th Offense:	Maximum- 1 day suspension/Computer taken (maximum) 45 days/Parent contact
Additional Offenses:  Principal’s discretion

Harassment/Intimidation/Cyberbullying/Using Terminal
1st Offense:	Maximum 1 day suspension/ Computer taken maximum 10 days
2nd Offense:	Maximum 3 days suspension/Computer taken maximum 20 days
Additional Offenses:  Principal’s discretion
(This guidance is for the computer only; other sanctions may apply as per the harassment policy)

Computer use involving illegal activity (pornography/weapon/drugs and alcohol, etc.) will be handled on case by case basis and will result in law enforcement notification.

V. Attendance
CHECK IN/OUT
1. Students should arrive on time each day.  School begins at 7:47 a.m.
2. No student check-outs after 2:30 p.m.
3. Students who need to leave school for any reason must check out through the office.
4. Any student who leaves the school without checking out through the school office is considered truant and may be suspended from school and/or reported to juvenile authorities.
5. If a student becomes sick at school, he/she will be sent to the nurse. The student may get an early dismissal, provided the parents/guardians are contacted by the nurse or an administrator, or that person’s designee.
6. The nature of the check-out will determine whether the absence from any part of the school day will be excused.
7. Only those students who have an excused check-out will be allowed to make-up work. 
8. A check-out before 11:30 a.m. constitutes an absence for the school day.
9. Students will not be released to anyone whose name is not listed as an emergency contact. Should parents need to revise the listing of those to whom they wish to have their child released, please see the registrar to make necessary changes.
10. For the student’s safety, a government issued picture ID is required of those checking students out of school.

TARDIES
1. Students are expected to arrive to school and class on time.  Students who do not report to first period by 7:50 are deemed tardy. 
2. Students tardy after 8:00 a.m should check in at first floor front office.
3. Unexcused tardies are considered as students having overslept, parents having car trouble, students missing the school bus, etc.
4. Excused tardies are considered as a doctor or dentist appointment, or a court date. When students come to school, they must present a medical excuse or verification from the court so that their tardy can be coded as excused.
5. Students who are later than the warning bell for each class period and do not present a pass are tardy.
6. Students who accrue five (5) or more tardies will be removed from the Pride List and will become ineligible for incentive opportunities that quarter.  Foley Middle School strives to have all students in school each day and on time!!  

EARLY WARNING TRUANCY
The Alabama Compulsory School Attendance Law (Sec. 16-28-3) requires children between the ages of 7- 17 to enroll and attend school. Additionally, Section 16-28-12 of the Code of Alabama requires that any parent/guardian who enrolls a student in school will be responsible for the child’s regular attendance and proper conduct.
In grades K-8, a student may not exceed nine (9) unexcused absences per class per academic year.  If a student misses more than half of a school day, a full absence will be accumulated.  A student and a student’s parent or guardian shall be given written notice when a student’s unexcused absences exceed two (2) days.  The student can be retained if unexcused absences exceed nine (9) unexcused absences per year.  If the maximum number of unexcused absences is exceeded, the student and parent/guardian may petition the Attendance Committee for review of the reasons for the absences.  Petition for review by the Attendance Committee at the school can be filled-out at any time after notification, but in any event, no later than 20 calendar days before the final day of the academic year.  The Attendance Committee shall review the student’s entire attendance record and documented excuses to determine whether to allow the student to pass.

MAKE-UP WORK
Make-up work will be provided to students whose absence was due to illness or other reason coded as “excused.” Tests will be given at the discretion of the teacher as per the school’s makeup policy but preferably within two weeks. It is the student’s responsibility to see the teacher to discuss arrangements for make-up tests. If a student is sick prior to the test, he/she should be given time to get materials missed before taking the test. Although work should be done within two weeks, the student should not be penalized if he/she has made an effort to comply with this regulation, and the teacher could not find a convenient time to administer the make-up. All other make-up work must be completed within three (3) days upon the student’s return to school or according to the teacher’s policy.


VI. Drop off/pick up procedures

Morning Car Line Drop-Off
Supervision begins at 7:15.
For the safety and welfare of your child, do not leave your child unattended. Wait until you see a
teacher or administrator at designated duty station before leaving your child.
· Students should be dropped off at the Pine Street entrance behind Foley Middle School.  Students who report to school after 8:00am should report to the front office for check-in.
· Once they are dropped off, students should report to their designated areas.
· All changes in drop-off and pick-up procedures should be discussed with your child prior to the beginning of each school day

VII. Fees and Payments 
STUDENT FEES
Students pay a fee of $45.00 per year at registration.  The $45 school fees cover the following:  locker, enrichment, science labs, all supplemental materials purchased at the local school. Fees also include Leader in Me journals, Leader notebooks and materials along with all mailed communication home to parents.  Log on to https://baldwincoal.csiepay.com/ to pay school fees. All fees are preferred to be paid online.
MEAL ACCOUNTS
. Pre-pay for school meals at www.myschoolbucks.com. Pay for your child’s meals from the convenience of your home or office, 24/7. With your MySchoolBucks account you are able to: view your child’s meal account balance, schedule automatic payments based on account balance, receive low balance e-mail reminders, view a report of daily spending and cafeteria purchases, and view the school menu. Log on to www.myschoolbucks.com and register today.
BAD CHECK POLICY & PROCEDURES
1. In an effort to reduce time spent to collect worthless checks, a system-wide policy in the processing and collection of worthless checks has been adopted.
2. The Baldwin County Board of Education has an agreement with Envision Check Solutions for the collection of all returned checks issued to all school locations.
3. The Board requires the following on all checks: Full name, street address (no PO Box), and home telephone number.
4. If your check is returned, it will be automatically forwarded by the Baldwin County Board of Education’s bank to Envision Check Solutions.
5. There is a single check maximum of $500 per check; if the total amount exceeds this limit, then one or more checks will need to be written to cover the amount.
6. Envision Check Solutions will contact you in order to collect the face amount of the worthless check plus a collection fee.
7. If you do not properly respond to Envision Check Solutions or if they are unable to contact you, Envision Check Solutions will re-present your check to the bank electronically.
8. Fees could also be deducted from the same account.
9. The Baldwin County School System may not accept more than two bad checks from any person


VIII. Registrar Information

SCHOOL VISITORS
Instructional time will not be interrupted to deliver messages to students. Students will not be able to receive phone calls or deliveries during the school day.
**(08/12/2020) Currently under COVID-19 Restrictions and parents will not be allowed to visit students/campus until further notice**
Students:
Pupils are not to visit other schools during school hours except for school-sponsored events. Pupils who are found in violation of this are subject to disciplinary action and may be considered trespassing.
Unauthorized persons on school property are trespassers and shall be subject to legal prosecution. This includes students who are on suspension or have been expelled.
All visitors must sign-in, present a valid government issued identification, and fill out a name tag


EMERGENCY CONTACT/CHANGE OF INFORMATION
In order to ADD or REMOVE a name from the Emergency Contact Card, a CHANGE FORM must be completed by the legal guardian. This form may be picked up from the registrar’s office or accessed on the school’s website. The completed form should be returned to the registrar. Changes will not be made over the phone. You may reach Mrs. Tolbert via email at  ktolbert@bcbe.org or by fax at 943-8221.

IX. Title One

PARENT NOTIFICATION THAT FOLEY MIDDLE SCHOOL 
IS A TITLE I “SCHOOLWIDE” PROGRAM

Title I is a federal program designed to help students in our nation’s schools.  In accordance with the Every Student Succeeds Act (ESSA) and Title I, the goal is to help all children be successful at school.  Schools in communities that meet the requirements use Title I funds to benefit the entire school.  This type of program is known as a schoolwide program. Title I schoolwide programs use Title funds, along with other local, state, and federal funding to serve all students in the school. Individual students are not identified as participating in the Title I program.

Some of the benefits we may offer students is a weekly after-school math and/or reading tutorial program, tutoring during school hours, summer reading and/or math programs, a summer library program, a readiness program for incoming kindergarten students, parenting education workshops, and along with other educational resources.

Effective schools are the result of a dedicated faculty and staff working together with families and the community to share in the success of all students at school.  Increased student self-esteem occurs when parents and teachers collaborate to ensure learning takes place at the school, in the home, and in the community.

PARENT RIGHT-TO-KNOW
In accordance with the Title I program and the Every Student Succeed Act (ESSA), parents, through the Right-To-Know provisions, may request information regarding the professional qualifications of their child’s teacher(s) or the qualifications of paraprofessionals providing services to their child.  In addition, parents will be provided information about their child’s level of achievement on any state academic assessment.

X. Miscellaneous
PARENT-TEACHER ORGANIZATION (PTO)
The Foley Middle School Parent-Teacher-Organization is continuously engaged in activities dedicated to the improvement of our school and community. Many worthwhile and lasting achievements have been accomplished under the leadership of our outstanding PTO. Parents are encouraged to join our organization, attend all functions, and take an active role in the development of our children. Parents play an important role in the daily operation of our school. All volunteers are welcome at Foley Middle School!! Please contact a PTO representative for more information. Please be aware that FMS must follow all board policies regarding the presence of school volunteers.
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